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TRUONG MN TA HOC Doc lap - Tw do - Hanh phiic
S6: 288/QD-MNTH Ta Héc, ngay 04 thang 9 nam 2024
QUYET PINH

Vé viéc phén cong nhiém vu cho cin by quén ly, giao vién, nhan vién, lao
dong hop dong Trwong Mam non Ta Hoc Nam hoc 2024-2025

HIEU TRUONG TRUONG MAM NON TA HQC

Can cir Bé ludt Lao dong ngay 20 thang 11 nam 2019,

Can cur Luat Vién churc ngay 15 thdng 11 nam 2010; Ludt sira doi, bo
sung mot so dieu cua Ludt Can bg, cong chirc va Ludt Vién chirc ngay 25
thang 11 nam 2019;

Can cir Thong tw 52/2020/TT-BGDDT ngay 31/12/2020 cua B¢ truong Bo
Gido duc va Dao tao ban hanh Diéu I¢ truong mam non,

Can cir Thong tw s6 48/2011/TT-BGDDT ngay 25/10/2011 cua B¢ truong
B¢ Giao duc va Dao tao quy dinh ché dg lam viéc dai véi giao vién mam non;

Can cir Thong tw so 19/2023/TT-BGDPT ngay 30/10/2023 cua bo gido
duc dao tao huong dan vé vi tri viéc \am, co cdu vién chirc theo chirc danh nghé

nghiép va dinh mikc s6 leong ngueoi lam viéc trong cdc co sé gido duc mam non
cong lap;

Can cir Quyét dinh so 1652/0D-UBND ngay 14/8/2024 cua UBND tinh
Son La V/v ban hanh khung ké hoach thoi gian nam hoc 2024-2025 doi voi
GDMN, GDPT, GDTX trén dia ban tinh Son La;

Can cur Quyéf dinh 09/2021/0D-UBND ngay 26 thang 5 nam 2021 cua UBND
tinh Son La, Quyét dinh Ban hanh Quy dinh phan cap quan Iy bién ché, can by, cong
chire, vién chue, lao dong hop dong trong cdc co quan hanh chinh, don vi sy nghiép
cong lap, doanh nghiép nha nudc trén dia ban tinh Son La,

Can cu Qu‘yé't dinh s6 1093/0D-UBND ngay 12/6/2024 ciia Uy ban nhadn dan
huyélg Mgi Son vé viéc ban hdqh Quy dinh vi tri, chirc nang, nhiém vu, quyén han, va
co cau to chirc cua Truong Mam non Ta Hoc;

Can cir vao Ké hoach thuc hién nhiém vu nam hoc cia nha truong nam
hoc 2024-2025;

Ciin cir vao quy ché lam viéc ciia Truong Mam non Ta Hoc nam hoc 2024-2025;

Xét ndng hyec cong tac, yéu cau, nhiém vu ciia nha trieong.
QUYET PINH:
‘ Piéu 1. Phan cong nhiém vu cho can bd quéan 1y, gido vién, nhan vién, lao dong hop
dong cua Truong Mam non Ta Hoc nam hoc 2024-2025 (c6 bang phan cong kém theo).
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Piéu 2. Can bd quan 1y, gido vién, nhan vién, lao dong hop ddng can cir vao
nhiém vu duge phan cong, xay dung k€ hoach nam, ky, thang, tuan va cac giai phap
dé thuc hién hoan thanh nhiém vu nam hoc 2024-2025.

Piéu 3. Cac b(:) phan chuyén mén va cac (6ng) ba c6 tén tai diéu 1 chiu trach
nhiém thi hanh Quyét dinh nay./.

Noi nhin: - >
- Nhu diéu 3 (thuc hién); HIEU TRUGNS/

- Luu: VT.




TRI,J’O'NG , ON TA HOC NAM HQC 2023- 2024 ‘
(Kem theo Quyet dinh so 288 /OP- MNTH ngay 04//9/2024 ciia Truong Mam non Ta Hoc)

1. d/c Pham Bich Ngoc- Hi¢u truéng

Xay dung, to chtrc bd may nha trudng; 1ap ké hoach va té chire thyc hién
ké hoach nuoi dudng, cham soc, giao duc nam hoc; bao cao, danh gia két qua
thue hién trude hoi dong truong va cac cap co tham quyén; co trach nhiém giai
trinh khi can thiét.

Thanh 1ap céc t6 chuyén mén, by phéan van phong va cac hoi dong tu van
trong nha truong; bo nhiém t6 truong, to pho; d& xuat cac thanh vién cia hoi
d6ng trudng trinh cdp c6 tham quyén quyét dinh.

Thyc hién cac nhi¢m vu quan 1y can bd, gido vién, nhan vién theo quy dinh cua
phap luat va hudng dan cua co quan quan ly giao duc; thuc hién quy tac img xir cia
can bd quan ly theo quy dinh; xay dung ké hoach phat trién nang lyc nghé nghi¢p cho
gi4o0 vién, nhan vién; dong vién va tao dicu kién cho gido vién va nhan vién tham gia
cac hoat dong doi mai gido duc; tham gia qua trinh tuyén dung, thuyén chuyén gido
vién, gio1 thi¢u nhan sy dé€ bo nhiém pho hi¢u trudng.

Quén 1y va sir dung c6 hiéu qua cac nguon tai chinh, tai san ciia nha truong.

Tiép nhan tré em, quan 1y tré em va td chiic cac hoat dong nudi dudng,
cham soc, gido duc tré em cua nha truong; quyéet dinh khen thudéng.

Tham gia sinh hoat cing t6 chuyén moén Nha tré- mau gido bé, truc tiép
tham gia cac hoat dong giao duc 02 gio trong mot tuan (day tré hodc du gio day
tré clia gido vién trong tuan); tu hoc, tu bdi dudng dé nang cao niang luc chuyén
mon nghiép vy, nang luc quan ly.

T6 chirc thuc hién quy ché dan chu & co so; thuc hién xa hoi hoa giao
duc; phoi hop t6 chire, huy dong cac luc lugng xa hoi cung tham gia hoat dong
gido duc, phat huy vai tro cua nha truong doi véi cong dong.

2. P/C Nguyén Thi Hong Tham - Phé Hiéu truéng
Piéu hanh hoat dong cua nha trudng khi duoc hiéu truong uy quyén.

Gitp hi€u truéng quan 1y nha truong, chiu trach nhiém trudce hiéu truéng
va trudce phap luat vé nhiém vu dugc phan cong.

Tham gia sinh hoat cting t6 mau gido nhd + 16n, truc tiép tham gia cac hoat
dong gido duc 04 gio trong mot tuan; tu hoc, tu bdi dudng nang cao nang luc chuyén
mon nghi€p vu, nang luc quan ly.

Can ¢t vao ké hoach chi dao cua chuyén mon cép trén, ké hoach thuc
hién nhiém vu nim hoc cta nha truong dé xay dung ké hoach hoat dong chuyén
mon cho ca niam, timg hoc ki, ting thang va hang tuan. Bao céo voi Hiéu trudng
dé dugc phé duyét ké hoach, huéng dan cac t6 chuyén mon, gido vién thuc hién
nhiém vu chuyén mon. K& hoach duoc cong khai tai van phong.



Nghién curu, ndm chic chuong trinh gido duc cua cép hoc, chi dao viéc
thuc hic:en chu’ong trinh dém bao du, dﬁng cac hoat dong gido duc tré theo qui
dinh. Sap x&p thoi gian biéu hop 1y, can doi.

Phu trach viéc to chirc sinh hoat chuyén moén cua cac T6 chuyén moén,
huong dan GV XD ké hoach nim hoc, ké hoach thang, ke hoach hoat dong tung
tudn, soan bai. Duyét ké hoach nam hoc, hang thang, tudn ctua GV céac 10p, boi
dudng cho GV di thi GVG céc cép.

Xay dung ké hoach cac chuyén dé tai truong, boi dudng chuyén mén cho
d6i ngii GV hang thang, bdi dudng GVG. Xay dung ké hoach kiém hoat dong su

pham, ké hoach céac hoi thi cip trudong. Kiém tra viéc thuc hién QC nudi day tré,
QC chuyén mén, Quy ché CS&GD tré ctia GV toan truong.

Xay dung ké hoach dao tao, bdi dudng can bd quan 1y gido vién; ké hoach
dao tao, boi dudng chuyén mon, nghiép vuy; trinh do 1y luan chinh tri ctia don vi.

Phu trach t6 chirc cac Hoi thi cua GV va hoc sinh, cong tac XD truong hoc
than thién, hoc sinh tich cuc, cong tac chi dao GV “Xay dung moi truwong hoc tap lay
tré lam trung tam”, “Xady dung truong lop xanh, an toan, than thién”

Tham muu xay dung ké hoach; chil tri t6 chirc, kiém tra ho so cia don vi vé
dat chuan kiém dinh chat lugng gido duc va xay dung truong dat chuan quoc gia., dat
chuan thu vién.

Tham muu x4y dung ké hoach, t6 churc kiém tra cong tac kiém tra ndi bo.

Tham muu giai quyét don thu khiéu nai, t6 cdo theo quy dinh cua luat
khiéu nai, t6 cdo va to chire tiép cong dan theo quy dinh ctia phap luit.

Phu trach cong tic chim soc nudi dudng, y té truong hoc

Pam bao cac nguyén tic, quy dinh vé quan 1y nudi dudng trong trudng
mam non. Chiu trdch nhi€ém vé chat lugng CS&ND tré trong toan truong.

Quan 1y s6 sach vé cong tac chim soc nudi dudng. Y té trudng hoc.

Phu trach cong tac chuyén doi sb.

Truc tiép duyét va ky cac cong van, vin ban c6 lién quan vé cong viéc
phu trach; Xay dung ké hoach, lam bdo cdo, ndi dung cong viéc duoc giao dé
tham muu cho hiéu truong.

Thuc hién cac nhi¢m vu khac khi dugc hi¢u truédng phan cong.

2. P/C Nguyén Thi Nhu Hoa - Phé Hiéu truéng

Diéu hanh hoat dong cua nha trudng khi duoc hiéu truong uy quyén.

Giup hi¢u truong quan 1y nha truong, chiu trach nhiém trude hi¢u trudng
va trudc phap luat vé nhiém vu dugc phan cong.

Tham gia sinh hoat chuy&n mdn cuing to nha tré + mau gido bé; truc tiép tham
gia cac hoat dong gido duc 04 gid trong mot tuan; ty hoc, tu boi dudng nang cao
nang lyc chuyén mon nghiép vu, nang luc quan 1.



Xay dung ké hoach mua sim dd dung trang thiét bi phuc vu cho cong tac
cham séc, gido duc tré dé trinh Hi€u trudng duyét mua. Quan ly va theo doi vige
st dung co s¢ vat chat cia nha trudng.

Thu ky hop Ban BGH.
Phu trach cong tac phd cap. Co s¢ dit liéu.

Thong ke, tong hop sb liéu chung toan truong; thudng xuyén cap nhat sb
lidu, cung cap s liéu cho cac bd phan cong tac c6 lién quan; dam bao théng tin
chinh xac, kip thoi.

Phu trach cong tac v¢ sinh moi trudng, an ninh trat tu, an toan truong hoc,
phong chay chira chay.

Phu trach ché do hoc sinh, gido vién.
Chi dao vi¢c thuc hién cac cudc van dong, phong trao thi dua cta toan truong.

Truc tiép tham gia cic nhiém vu: Thi dua cua trudng, cong tac khuyén hoc,
cong tac XHH gido duc, cac hoat dong xa hdi1 tur thién, cac ché do chinh sach va
quyén loi cho CBGV.

Tham muu x4y dung ké hoach phat trién gido duc ctia nha truong.

Phu trach va thyc hién quy trinh thang hang; quy hoach can bd quan ly; quy

trinh bd nhiém, mién nhiém, diéu dong, luan chuyén, xir 1y ky luat vién chuc
don vi.

Truc tiép duyét va ky cac cong van, van ban cé li€n quan vé cong viéc phu
trach; Xay dung ké hoach, 1am bao cdo, ndi dung cong viéc duoc giao dé tham
muu cho hi¢u truong.

Thuc hién cac nhi¢m vu khac khi duoc hi¢u trudng phan cong.
3. P/c Pham Thi Van Anh nhén vién K¢ toan (kiém nghiém)

Phu trach cong tac ké toan ngan sach ctia nha trudng (cdc khodn thu chi
ngdn sdch, thu chi hoc phi,). Thuc hién dy toan, thanh quyét toan kinh phi thu-
chi timg thang, qui, nim theo ché do qui dinh ctia Phong tai chinh ké hoach va
ctia BO tai chinh. Thuc hién luu trit cic hd so ching ttr, s6 sach ké toan theo qui
dinh cua B§ tai chinh.

Thuc hién cac ché dd chinh sach cia CB,GV,NV va tré kip thoi, cong
khai minh bach, tham muu v&i Hi€u trudng vé cong tac stra chira, mua sam tai
san phuc vu hoat dong giao duc trong nha trudng. Hang ndm tién hanh kiém ké
tai san, thuc hién khau hao tai san theo gia tri hao mon khi sur dung.

Thuc hién day di cdc nhiém vu va yéu cdu theo qui dinh. Chap hanh
nghi€ém chinh c4c hanh vi bi cam doi véi Ké toan duge quy dinh tai Diéu 14 cua
Luat k€ toan ban hanh ngay 17/6/2003 cia Quoc héi nudc CHXHCN Vigt Nam.

Khong truc tiép tham gia mua sim, stra chita tai san nha truong, quan 1y cac
loai ho so tai san cuia nha truong, ki€m tra thuong xuyén viéc st dung cac tai san,



thiét bi, kiém ké theo dinh ky, théng ké béo céo. Thyc hién ding ché do, nguyén tac
trong thu chi tai chinh, mua sam ... Quan ly ho so tai chinh theo quy dinh.

Thyc hi¢n ché do luong ciia CB,GV,NV ding thoi gian d3 quy dinh trong
quy ché dan chu ctia nha truong.

Thuyec hién ndm bit kip thoi nhimg thong tin lién quan dén ché d6 ctia gido vién .

Thuc hién du toan, chiét tinh, béo gia c6 tinh kha thi, dam bao hét suc tiét
kiém tai chinh cho nha truong. Hudéng dan can k&, day du cac hoa don chung tur
khi thuc hién thanh quyét toan.

4. P/c Vi Van Huynh bao vé

DPam bao cong tac an ninh cia trudng hoc tai diém trung tim, phat hién va
ngan chan nhimg hanh vi vi pham phap luat, vi pham néi quy don vi; kip thoi dé
xuat v&i ngudi ding dau don vi cac bién phap xu 1y.

Truyc tiép kiém soat nguoi ra vao don vi hudéng dan khach dén giao dich véi
don vi dua xe vao dung vi tri quy dinh, gi6i thiéu dén ngudi ma khach can gap.
Khi xdy ra cac vu viéc co lién quan dén an ninh, trat ty va an toan trong don vi
phai t6 churc bao vé hién truong, bio v tai san cua don vi, cép clru nan nhén, bt
nguoi pham td1 qua tang va bao ngay cho Thu truéng don vi va co quan Cong an
noi gan nhat.

Thue hién cac quy dinh vé cong tac phong chay, chita chay, giit gin trat tu
tai tru s& chinh cua don vi; Tham gia thuong truc Poi phong chéng Phong
chéng chay nd; Lam nong cdt trong phong trao toan dan bao vé an ninh To
quéc, phong chdng ma tay, HIV/AIDS trong don vi; xdy dung don vi an toan.

Phoi hop v6i Cong an x4 noi truong dong trong cong tac nam tinh hinh,
bao dam an ninh, trat tu, an toan don vi; dé xuat v4i nguoi dung dau don vi xay
dung ndi quy bao vé don vi, ké hoach, bién phap phong, chong to1 pham va cac
hanh vi vi pham phép luat khac trong don vi.

Phéi hop voi cac t6 chire quan ching trong don vi tuyén truyén, phd bién
phép luat nham nang cao y thirc cadnh gidc cho moi nguoi; huéng dan cac to
chtrc quan chiing tham gia bao v¢€ an ninh, trt tu, an toan trong don vi.

Tia canh, phat tan cay bong mat, cham soc cay canh, tudi cdy trong khuon
vién diém Trung Tam; Bom nudc phuc vu cong trinh v¢ sinh va nudc rua tay
cho gido vién, hoc sinh; m¢ ctra, dong ctra cac phong lam viéc. Giup nha truong
stra chira mdt so tai san, vat tu truong, 16p hu hong nhe trong kha nang.

Hoan thanh céc cong viéc khac do Ban gidm hi¢u phan cong.

Chiu trach nhiém trang tri, am thanh loa dai, phong bat cho cac su kién, hoat
dong 16n cua nha truong.

6. P/c Léo Thi Thiy - phuc vu

Quét don v¢ sinh khu hanh chinh vén phong, phong Hi€u truong, pho
Hiéu truong; thudng xuyén lau chui sach sé&, sap xép gon gang ban ghé trong cac
phong lam viéc.



Chuan bi nudc udng hang ngay tai cac phong lam viéc (Phong Hiéu
truong, Pho hi¢u trudng) va cho can bd gido vién,hoc sinh trong cac ngay lam
vi€c va trong cac buoi hop tai khu trung tam.

Don, rtra nha v¢ sinh cua can b, gido vién & khu trung tam.
Cham soc vuon hoa, vudn rau khu trung tam.

Tb chtc viée tiép nhan cong van gidy t0, bdo cao Hiéu truong, phan phdi
day dt nhanh chéng chinh Xac dén dtng dia chi Hiéu truong yéu cau. Sao in tai
li¢u kip thoi chinh xac, du $6 luong dam bao k¥ thuat, my thuat, an toan bi mat
cong van tai liéu.

Theo ddi, ghi chép sb cong van di, dén.

Quan 1y d6 dung, trang phuc cia tré (Phong nghé thuat) luu trir cac loai
ho so.

Hang thang tong hop bang chdm cong.

Thu quy cia nha truong.

Phuc vu it cac diéu kién vé CSVC cho cac hoi nghi ctia nha truong. Phuc vu
cac di€u kién vat chat khac cho can b nhan vién nha truong lam viéce, sinh hoat va di
lai. Lam tot cong tac do1 ndi, do1 ngoai, tiép khach theo dung quy dinh.

Hoan thanh céac cong viéc khac do Hiéu trudng phan cong.

7. Phén cong to truéng, to phé

Hiéu trudong bo nhiém cic chuc danh trong nha trudng theo phan cap
Phan cong cong tac ki€ém nhiém.

T6 trudng khéi nha tré + mau gido bé: Poan Thi Thom ;T6 phé Ha Thu Huong,

T6 truong khéi nhd + Lon: Nguyén Thi Thu, T6 phé Cam Thi Mai.

Nhiém vu cta to chuyén mon:

Can ctr ké hoach ctia nha truong, xay dung ké hoach hoat dong chung cua
t6 theo thang, nam hoc nham thuc hién chuong trinh gido duc mam non;

Thuc hién bdi dudng chuyén mon, nghiép vu, kiém tra, danh gia chat
luong, hiéu qua cong tic nudi dudng, cham soc, gido duc tré em; quan ly su
dung tai li¢u, dd dung, dd choi, thiét bi gido duc cua céac thanh vién trong t6 theo
ké hoach ctia nha truong;

Tham gia danh gia, xép loai giao vién theo chuan nghé nghiép gido vién
mam non; tham gia danh gia, xép loai nhan vién theo quy dinh.

T6 chuyén mon sinh hoat dinh ky it nhat hai tuAn mot lan theo nguyén tic
dan chu, ton trong, chia sé, hoc tap, giup do lan nhau dé€ phat trién nang luc
chuyén mon.

Xay dung ké hoach t6 ca nam, thang tuan, theo doi cac hoat dong cua cac
thanh vién trong t6. Sinh hoat t6 chuyén mon c6 nghi quyét to.



~ Hang thang xép loai timg thanh vién bao cdo nha trudng,(Bao cao két qua
chat luong cia GV+ H/S)

7. Phan cong thu ky
Thu Ky HD: Poan Thi Thom (ghi bién ban, nghi quyét cudc hop ctia nha trudng)

Thu ky Chuyén mén: Cam Thi Mai (ghi bién ban, nghi quyét cudc hop
ctua chuyén mén truong)

8. Phan cong phu trach cac cum

Phén cong BGH, t6 trudng céc to chuyén mon quan 1y gid gidc, tac phong
lam viéc cua gido vién.

P/c Nguyén Thi Hong Tham phu trach cum 1: Trung Tam, P& No.

P/c Nguyén Thi Nhu Hoa phu trach cum 2: ban Bo, Pu Tén, Pa Hoc.

Db/c Lo Thi Lan phu trach cum 3: ban Hoc, ban Muong, ban Pon.

9. Phén cong phu trach diém

P/c Vi Vian Nghép phu trach diém Trung Tam.

b/c Bang Thi Hoa - P4 NO.

b/c Lo Thi Lan- ban Hoc.

P/c Nguyén Thi Thu- ban P4 Hbc

10. Phéan cong nhiém vu Kiém nhiém y té

P/c Pinh Thi Nguyén gido vién kiém nhiém cong tac y té truong hoc.

€6 trach nhiém thu danh sach hoc sinh céc 16p trinh dong chi Nguyén Thi
Hong Tham - Pho Hiéu truong phu trach mang y t€ d¢ guii 1én tram y € trude khi nhan
vién tram y t€ té1 kham.

Chiu trach nhiém bao quéan cac vt tu, trang tri, bao quan ti thudc ciia phong
y te.

Tong hop két qua can do, kham strc khoe dinh ky dé béo céo 1én BGH nha
truong theo dung thoi gian quy dinh. (Trude ngay 26 hang thing bdo cdo két
qud cdn do thang, triede ngay 26 cudi quy bdo cdo két qua cin do quy, va bdo
cdo két qua kham dinh ky cho tré sau khi khdm xong dwoc 01 ngay)

Kip thot bao cao tinh hinh cac loai dich bénh xay ra trong truong hoc
trinh BGH dé d/c Pho Hiéu trudng kip thoi bao cho cho Tram Y té x4 Ta Hoc.

10. Nhiém vu chung doi véi gido vién
Chu nhiém dimg 16p theo Quyét dinh phan céng cua Hiéu trudng.

Thyuc hién cham soc, gido duc tré theo ké hoach chuong trinh gido duc.
Soan bai trudc khi 1€n 16p, lam 66 dung day hoc, trang tri mdi truong hoc tap
ctia 16p. Péanh gia tré cudi do tudi theo quy dinh. Ghi va cap nhat kip thot, day
du, chinh xé4c cac thong tin trong s6 theo ddi, so chat lugng, 1én 16p dung gio,
quan ly tré ddm bao an toan cho tré khi tré & truong. Tham gia cac hoat dong



phong trao do nha truong to chirc, tham gia cac hoat dong cua té chuyén mén.
bam bao an toan tuyét doi cho tré, ludn quan sat, quan ly nhom 16p.

Chap hanh noi quy, quy ché cua nha trudng va cac quy dinh vé vé sinh,
phong dich, phong chong tai nan thuong tich.

Lap ké hoach gido duc hang tuan duyét truée 1 tudn. Thuc hién dung thoi
gian biéu, thoi khoa bi€u nha truong deé ra.

Trang tri 16p, sap xép d6 dung dd choi va lam d6 dung do choi theo chu
dé chu diém dam bao khoa hoc, thuan tién, an toan.

Quan ly va st dung tai san trong nhom l6p dung quy dinh, khong dé that
thoat, lang phi dién, nudc trong 16p. Neu dé say ra tinh trang that thoat dién, nudc
phai chiu trach nhiém chi tra 1/2 tong so tién phai tra trong thang clia toan trudng.

Lau nha, dam bao vé sinh 16p hang ngay. Tong vé sinh 16p vao chiéu thi
6 hang tuan, tham gia tong v¢ sinh trong va ngoai truong 1 tuan/lan vao sang thu
2 dau tuan.

Xin nghi phai c¢6 Iy do chinh dang, dugc sy dong ¥ cia Hiéu trudng va
béo cdo cac Pho Hiéu truong. Phai c¢6 thong tin vdi gido vién cung 16p va to
trudng chuyén mon (Trur nhitng viéc dt xuat, can xin nghi trudce 3 ngay).

Khi c6 viée can phai nghi phai bao Hiéu truong trude 1 ngdy (trir khi c6
viéc dot xuat). Nghi viéc phai bao trudce 1 hoc ky va ¢6 don ndp 1én BGH.

Tham gia hop va phai c6 s6 sach ghi chép ddy du cac cude hoi hop cua
nha truong va cac t6 chirc doan thé trong trudong. Mot thang du gid ban tir 1 dén
2 gi0, ¢6 s6 du gid ca nhan.

Khong di mudn vé sém, dén 16p dung thoi gian quy dinh, thuc hién
nghiém tic vi¢c dang ky phu huynh don tré hang ngay, tra tré ding ngudi nha da
dang ky vo1 GV (Néu phu huynh dén hd phai 1a ngudi quen cua giao vién va co
sy dong y cua gia dinh tré).

Chéu di hoc phai khoé¢ manh, khong dén tré dang 6m dén truong. Phat
hién chau 6m hodc bi tai nan phai dua di cap cuu kip thoi, ¢6 nude nong cho tré
uong vao mua Pong. V¢ sinh trong va ngoai 16p sach s€ gon gang.

T6 chitc hop phu huynh it nhat mot ndm/31an, phai 1én ké hoach béo céo
vo1 BGH duyét ngay hop va c6 s6 ghi Nghi quyét cu thé.

Khong dugc tu ¥ giai quyét bat cur mot cong viée gi thude vé pham vi cua nha
truong. Khi co ¥ kién tham gia cac van dé trong nha trudng, can gip truc tlep Ban
Giam hiéu nha truong dé phan anh. Tranh phat ngdn tiy tién anh huong dén doan
két ndi bo, uy tin ctia nha trudng va moi trudng su pham day tré.

Giitr gin pham chét, danh du, uy tin ctia nha gido; d6i xir cong bang va tén
trong nhan cach cia tré em; bao vé cac quyén va loi ich chinh dang cta tré em;
doan két, giup d& dong nghiép; thuc hién quy tic tng xr cta gido vién, cac quy
dinh vé dao dtrc nha giao theo quy dinh.
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Khéng duoc tu ¥ bo 16p di trong gio hanh chinh ma chua cé sy dong ¥
ciia BGH cho phép. Néu tu ¥ bo gio sé danh gia ha thi dua trong thang, dong
thoi bo tryc trua khong bao cdo thi ngoai viéc ha thi dua thang dé con khong
dugc tinh cong truc trua cua ca trong thang. Thudng xuyén dong gop y kién vai
BGH nha truong va cong doan xay dung nha truong doan két, viig manh./.
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